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NEWSLETTER ARTICLE/CHECKLIST 

COPY FOR YOUR EMPLOYEE NEWSLETTER 
Being Prepared Saves More Than Time 

You wouldn’t head off to work, a meeting or 
a big presentation without being prepared. Yet, 
every day, people head out onto to the road 
unprepared in many different ways and never 
give it a second thought. They should, because 
not being ready for the trip ahead or not being 
alert to signs, signals and pavement markings 
could endanger their lives and the lives of 
others. Staying safe is all a matter of being 
“road ready.” 

Being road ready means ensuring your car is 
ready to go by checking gas and fluid levels, 
tire inflation and tread depth, and having your 
car maintained on a regular basis. These are 
easy things you can do to prevent breakdowns 
and potentially dangerous situations. 

It means making sure you’re prepared for 
an emergency. Always inform someone of 
your route and arrival time. Keep your trunk 
stocked with essential items such as flares, 
jumper cables, tools, a blanket, a first aid kit 
and a flashlight. 

Road readiness is also about being physically 
and mentally prepared to drive. Make sure 
everyone is buckled up and children under 12 
are properly secured in the back seat. Travel 
well rested, drive courteously and share the 
road safely with pedestrians, large vehicles, 
motorcycles and bikes. And of course, never 
drink and drive! 

Being fully prepared also includes knowing 
the meaning of and obeying road signs, signals 
and pavement markings. They not only inform 
you of the laws, but also help identify routes 
and sites, and warn of conditions that may 
require extra caution. 

It’s been a while since you studied for your 
driver’s license. Chances are, you’ve forgotten 
a bit. You’re not alone! In a study conducted 
by Kansas State University, 82.4% of drivers 
surveyed confused the School Crossing 
sign with the School Zone sign. It can be 
a deadly mistake. If you think you may 
need a refresher course, contact your 

local Department of Transportation or Motor 
Vehicle Administration. 

No matter how long or short the trip, make 
sure you’re always “road ready” by completing 
the following checklist before you leave. 

ere’s a checklist of thinas to remember 
[rf’;i:. before you take your c6 on the road. 

Before you leave, make sure you: 

fill your tank with gas 
check all fluids, belts and hoses 
test air pressure and tread depth of tires 
tell a friend or family member what route 
you’re taking and what time you’re expected 
to arrive 
have clear directions and a map of your route 
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basic tool kit (screwdriver, wrench, hammer: 

$?E’ Spare tire and jack 
EJ!$ can of motor oil 
XL:?!~ ‘./ ./ ;>:g 

spare change 

;@i;i* jumper cables 
* car owner’s manual 

How you can avoid your own 
breakdown when on the road: 

l give yourself enough time to get to your 
destination - don’t speed 

l buckle up and put children in the back seat 
in safety seats, if appropriate 

l be well rested and relaxed 
l drive sober 
l share the road safely with large vehicles 

by not following too closely and staying 
out of blind spots 
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ROAD READINESS 
Taking the Safe Route 

This NETS Road Readiness Planner was 
created to remind your employees to be ready 
for the road every time they get behind the 
wheel. We want your employees to realize that 
just as it is imperative to be prepared for work 
and understand company rules, it is equally 
important to be fully prepared when they 
embark on a trip. And you can help. 
Obviously, you can’t get in the car and drive 
with your employees, but you can help ensure 
that they are “road ready” before they start 
their trips. 

Being road ready means more than just having 
enough gas in the tank. In addition to checking 
to make sure the car is ready for the trip, there 
are other things your employees need to con- 
sider. Are they in the right frame of mind? Are 
they prepared to handle unexpected situations 
such as breakdowns, emergencies or getting 
lost? Do they understand the meaning of road 
signs, signals and pavement markings? 

In this planner, you’ll find the facts and 
materials you need to help your employees 
understand the importance of being road ready. 
Included are camera-ready artwork for ads, 
flyers and paycheck stuffers; an article, a road 
readiness checklist and cartoons for your 
company newsletter; a road sign quiz; and a 
variety of easy and fun ways to emphasize the 
road ready message around your office. 

Feel good about what you’re doing. By using 
the materials in this planner, you are helping 
your employees, their families and your 
company. Not only are you assisting your 
employees in getting to and from destinations 
safely, but you are also teaching them to set 
positive examples for their children. By 

reminding them to exhibit excellent driving 
behavior, you are helping to protect the 
drivers of tomorrow. Lastly, preventing 
on- or off-the-job crashes should be a priority 
for your company, as employee crashes can 
have enormous emotional and financial costs. 

Start spreading the message! If you have any 
questions about these materials or how to use 
them, or would like to provide suggestions for 
future planners, please feel free to contact your 
state coordinator, the NETS National staff at 
202-452-6005, or visit the NETS website at 
www.trafficsafety.org. Thank you for taking 
the time and the effort to be a part of the 
NETS program. Keep up the good work! 
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NEWSLETTERCARTOONS 

’ The’Best Trip Is A Safe-Trip, So Plan Ahead. I 

Before you leave, have your car checked thoroughly, study a map and plan your route. 
Be sure you’re well rested when you get behind the wheel and ulways buckle up. 

"SORRY, WHEN I‘M 
LATE FOR WORK. 
65 ES SLOW!" 

Give Highway Workers A Break. 
Highway workers risk their lives every day they’re on the road. So, please, 

slow down - way down - and pay attention to all work zone signs and warnings. 

t -, 
AND WHEN YOU 
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Make Sure Your Kids Are Street Smart. 

I Teach your children to recogmze the crosswalk signs and to always stop 
and look left and right, and then left agam, before crossmg’ 



IDEAS TO TRY 

l Use the signs, signals and pavement markings quiz in this planner. 
l Enlarge it and post it in your kitchen or break room. 
l Use the quiz as a contest. Enter everyone who answers questions correctly 

into a drawing to win a prize such as a weekend getaway, a paid day off, or a free lunch. 

l Distribute traffic safety information that employees can keep in their cars. The Federal 
Highway Administration has a useful guide online called Read Your Road. For more 
information on Read Your Road, visit the Federal Highway Administration’s website at 
www.ohs.Ihwa.dot.gov/ryr/index.html. 

l Use the road readiness checklist in this planner as a paycheck stuffer, or have supervisors 
hand it out to employees who are leaving for vacation or long road trips. 

l Develop computer screen savers that display different road readiness messages throughout the day. 
Here are some examples: 

l Don’t get into a jam. Make sure you and your car are “road ready.” 
l Take the safe route---obey traffic signs, signals and markings. 

l Invite employees to submit their stories of how being road ready helped to make a trip easier. 
Showcase the best story in your employee newsletter and present the winner with a prize. 
Encourage your CEO to support the road readiness message by donating his or her parking 
spot to the winner for a month. 

l Include a line at the bottom of vacation or travel-related office memos reminding employees 
about the importance of knowing the rules of the road. 

l Help your employees better understand the meaning of traffic signs and signals by placing 
pictures of certain signs and signals in appropriate places in the office. For example, place 
a divided roadway sign in a hallway where there is a large item, such as a file cabinet, 
dividing the pathway; or post a stop sign at a busy hallway intersection. 

l Start a “Road Readiness Week” at your office during peak vacation periods. Use the 
posters, ads, cartoons and newsletter article in this planner to help get the message across. 

l Always remember to promote messages from previous planners such as “buckle up,” 
“don’t drink and drive,” “ observe the speed limit,” and “drive courteously.” For more 
information on these issues, visit the National Highway Traffic Safety Administration’s 
website at www.nhtsa.dot.gov. 
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BUCKLE UP 


